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The DHs Proposal 
Submission Process

Topics Discussed
• Getting started
• Proposal cover sheet
• Cost proposal
• Project Plan
• Foreign affiliation
• Package submission
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Getting Started

https://sbir.dhs.gov/sbir/public

Only one person can 
complete the submission, but 
others can be added later for 
uploads/reviews of 
deliverables. 

Unlike some other agencies, 
the entire process for an SBIR 
(input and outputs) are all 
included in the application 
records.

There is a 20-minute timer on 
each page so one should 
save often to be sure that 
information previously entered 
is not lost.

https://sbir.dhs.gov/sbir/public
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Select Solicitation
Select desired 
solicitation, topic, 
and provide a 
name for the 
proposal

You will not 
have an 
opportunity to 
update the 
proposal name
Click “Save 
Proposal” 
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Select Topic
Second half of 
screen will 
contain 
information 
about each 
topic
Expand each 
topic by 
selecting arrow 
on left

May start 
proposal from 
this screen by 
selecting 
“Apply” button 
listed in topic
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Start Proposal
Add name of your 
proposal
This cannot be 
changed after 
“saving proposal” 
has been checked.
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Proposal Submission Task List

Task list can 
be completed 
in any order 
but must be 
fully 
complete 
before 
package 
submission 
can occur.



©Dawnbreaker 2025

Proposal Cover Sheet Submission



Banner for Cover Sheet 
Completion
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Add Company 
Information
Includes some 
high-level 
commercialization 
history information

Be sure to save 
and continue
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Add Company Information (Cont’d)



©Dawnbreaker 2025

POC Information
Will be pre-populated with the user 
account profile information and can 
be changed if needed
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Certification

See question H for foreign 
national info
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Certification
DHS will disqualify an applicant if 
certification items are incorrect. 
The Certification session is VERY 
important to complete and review 
carefully.
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Principal 
Investigator
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Subcontractors
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Subcontractor Submission
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Key individuals
At least one is required
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Abstract

Enter
• Technical Abstract

• Project Aims

• Summary of Results

• Keywords

Note: No proprietary information

Keywords are entered separately so one must 
enter keyword and then hit enter as many times 
as necessary to complete all keyword entries.
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Supporting 
Material
Upload any required 
document materials for 
proposal
Uploads are required to be 
PDF
Technical proposal

Briefing chart - Quad chart 
that is part of solicitation 
information
SBA Company registration

CWMD Non-disclosure 
agreement

Please note: Make sure that the SBA company certificate is uploaded.
PDF is provided as an example to assure that the correct document is 
uploaded.
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SBA Certificate
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CWMD Non-Disclosure 
Agreement

https://sam.gov/opp/65f9c71cbc20
47b29721db70db2e34d9/view

https://sam.gov/opp/65f9c71cbc2047b29721db70db2e34d9/view
https://sam.gov/opp/65f9c71cbc2047b29721db70db2e34d9/view
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Review Cover Sheet and Submit

A thorough review of the cover 
sheet should be made before 
moving to the next section.
Be sure that all supporting materials 
have been entered.



Cost Proposal 
Submission Form



©Dawnbreaker 2025

Section A – Direct Labor
Detail direct labor 
cost or indicate 
“no cost”
Enter hours and 
rate in $
System will 
calculate each 
category
Can add audit 
information if 
DCAA is 
available
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Section B – Fringe and Overhead 

Can be entered as % of 
Section A or as a cost 
amount
If entering as cost, 
explanation is required.

If no fringe or overhead, 0% 
is added as cost
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Section C – 
Other Direct Cost
Categories
• Direct Material
• Special testing
• Special equipment
• Travel – include post award meeting
• Subcontractors
• Other – explain, if entered

Add name and cost for each category
Explanation is needed at end of section
If no costs for a category, add N/A and 0 cost
Do not add TABA here
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Section D – General and Administrative

Can be entered as % of 
total Sections A-C or as a 
flat cost amount

If entered as cost, 
explanation is required

If no G&A, enter 0%
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Section E – Profit and Cost Sharing

Profit can either be entered as % of 
Total Section A-D or as a Flat Cost 
amount
• If enter as Cost, an explanation is 

required 
• If there are no Profits,  enter 0%

Cost sharing must be entered as a flat 
cost
• If entered an explanation is 

required
• If there are no cost, then enter 0%
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Section F – 
Technical and Business Assistance (TABA)

For each category added, name and cost will be required
If there are no costs, then enter 0
System may warn you if you violate any TABA limitations
TABA, if selected, must be explained in proposal or will be denied.
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Section G - Deliverables

For each 
category 
added, 
name, 
quantity and 
milestone 
will be 
required
If no 
deliverables 
are 
proposed, 
leave 
section 
empty
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Government facility/Audit information

Other Information 
is provided so the 
user may detail 
Agency and Audit 
Information. 

This form does 
not exist for each 
year 
independently 
and only needs to 
be populated 
once.
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Summary

Provides overview of entire cost proposal 
including final calculation

Save and complete when finished



Project plan submission 
form
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Proposed tasks and milestones

Provide tasks and associated 
descriptions

Must have at least 3 tasks but no 
more than10

After task entry, please select 
Save and Continue

This is used by DHS to generate 
the SOW and sent to contracts.



Foreign Affiliation 
Disclosure
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Foreign Affiliation Disclosure
Allows user to disclose foreign relationships as required by Section 4(c) of the 
SBIR and STTR Extension Act of 2022 (P.L. 117-183)
Details on the requirements of the act can be found at 
https://www.congress.gov/bill/117th-congress/senate-bill/4900/text. 
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Foreign Affiliation 
Disclosure
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DHS Foreign Access Management 
Screening, Form 11055 
• Foreign nationals are eligible but must work in the U.S.
• Form 11055

• Information in form is considered personal identification information and is redacted with each 
departure from screen and must be reentered upon return

• None of the fields are defined and can be entered with any information (numbers, letters, etc.)
• Form must be completed for all dual citizens and permanent residents
• If a field doesn’t apply, leave blank
• User only required to submit info once

• Must enter:
• Passport/Visa 
• Employer info
• Sponsor and Host Info
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Submission package complete
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After Proposal Submission
System will send user a 
submission confirmation e-mail
If confirmation e-mail is not 
received, check Spam/Junk 
folder 
No changes allowed after 
submission

• “Submit Proposal” button will 
no longer be available 

• Selecting Proposal after 
submission will provide read-
only view of summary page 

If correction is needed after 
submission, please reach out to 
the DHS S&T SBIR Program 
Office

mailto:STSBIR.Program@HQ.DHS.Gov
mailto:STSBIR.Program@HQ.DHS.Gov
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SBIR Submission Guide

https://oip.dhs.gov/sbir/public/resources

https://oip.dhs.gov/sbir/public/resources
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Thanks for Joining Us Today!

Lyn Barnett
lbarnett@dawnbreaker.com

44

Please take a moment to provide your feedback on today’s 
webinar https://forms.office.com/r/uvHuZWS5x4

See the website for Phase 0 SBIR program for DHS!

mailto:lbarnett@dawnbreaker.com
https://forms.office.com/r/uvHuZWS5x4
https://dhsphase0.dawnbreaker.com/
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